
~ APPLICATION FOR RECORDS RETENTION SCHEDULE 
I 

OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

i The Conta inerpor t  O f f i c e  mainta ins l i a i s o n  w l t h  a l l  segments of  sh ipp ing indus t ry ;  r e g u l a r l y  ' 
deals w i t h  sh ipp ing  companies, agents, customs, t r u c k  l ines,  etc.,  t o  reso lve  problems 
d e t r i w n t a l  t o  t h e  flow o f  operat ions;  receives complaints and suggestions from these 
groups, analyzes them and determines a c t i o n  t o  be taken. Keeps customers appr lsed of 
upcoming procedural changes, improvements and new cons t ruc t ion .  i 

I 
I 

FOR AGENCY USE . -- 
+oiication Oate 

2/4/85 

126 

,__..- _____ I 
' %OWie4tiov Number 

~ __ ~ . _ ~ _ - ~ ~ _ -  _--.- ~-_ ~ . __~.._-_I_-.--. __ 
7. Record Serisr 3sccxiption This file contains the followin(i documents /include form nurnberssnd titles, i f  any): 

Attach samples of the file. 
1 ;  
I 
i 
j 

i 

' 

Ma in ta in ing  a record:of  con ta iners  t o  be drayed t o  U. S. Customs 
by t h e  G.P.A. ', 

r ~- 
i 5bcurnents relating to: 

. ,  

1. Agenfy Address FOR RECORDS MANAGEMENT USE 
Appl!cation Number 

7 9-  1'4-4 
Georgia Por t s  A u t h o r i t y  

Post O f f i c e  Box 2406 
Savannah, Georgia 31 402 ' 

Conta i ne rpo r t  Termi na I 
I .  

Data Heceived Dan Completed 

F E B  2 8 1985 1 .JUL 1 8 1985 -__-.I 

I 
! , File is arranged: 

- ~ - ~ - - ~ - ~ ~ . ~ ~ - L - ~ ~ - ~ ~ - _  - ----__I I_ 

[ i  

U. S. Customs Releases, Requests f o r  Inspect ion,  U.S.G.A. Hold Sheets, . .  , : 
U.S.D.A. Releases. 1 1  

-- -~ .. 

A lphabe t i ca l l y  by vessel name. 

-- 
! 8. Monthlv Reference Rate How often are records referred to which are: 

I One to six months old D a i l y  ; Seven to twelve months old 25 ; Thirteen to twenty-four months old 
months and older-qest - ~- 

! - LetteY-Gze drawers -- ; Leyal-:ize drawers ; Shelves ; Other (specifyl 24 I 

of Accumulation of Rersrdr 

I I 

I i 
\A-50-71; Rev. 76 - .. 

. . .,,< ~. 
.I .I. , ,.. ..* ... . . . . . . .  



-.- n I '  
e. i - r t  10. Questionnaire ! h a n h  ' . .  ., *- 

a. Is this the official copy of the series7 
fl- 

. MICROFICHE FILES - Hold in current, files area unta no' longer needed for 
reference; then' destroy. 

--- . ,  

Liz- 

YES - 

ri I condin confidential informa ion requ'ring secur'ty andlin 7 es r i te  I or regulatibn. 
%Ies to protect compet f t i v e  data reiat'lng tB slfilpiing Yine? 

c. Is this a vital record? 
d. Does th is  series have historical gr long term research value? Long T e n  Resdarch Va I ue 
e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these 

f. Is the inform- ' this series ever Dublished? If attach m v .  
g. Is the information contained in this series ever analyzed and/or recorded in a summarized report? - _Itrer.aaach CODY. 

docume nts be schedu led  m l v ?  II 

'h. Is there a duplication of this series in your offjce, or in another office or agency? 
If ves. wh ere? U.S. Customs has original  Release Form 

These instructions apply to al l  prior and future accumulations of the series. 

- 
ASnw HeadlDesignee (Signature) Date Recards MBnagement p)ficer ISiqnaturel 

*-/,&JvFr- 
/ 

Recommendations in para- 
graph 12 are approved. 
(If disapproved, attach letter 
of explanation.) 

- -  AR-50-71; RW. 76 

Stata Records dmmittee (Signature) 
I L State Auditor/D 

Secretary of State/Designee &- - 
I 

.... . . ..~ . . . .., . , 



FOR AGENCY USE 
L -- 

Apoiiation b m  

I 
1-09-79 

53 

Amlication Number 

I 
iiiduded are: 

I 
i 

1. Agency Address FOR RECORDS MANAGEMENT USE 
Georgia Por ts  A u t h o r i t y ,  Application Number 
Operations D iv i s ion ,  Container Central 
Post O f f i c e  Box 2406 
Savannah, Georgia 31402 Data Received Date Completed 

JAN ' 9 1979 IFEB 1 6  1979 

by t h e  G.P.A. 

PuI ' I  sheets. 

;arD;~ cf Series Latest 

, 1978 I To Date 

File is arranged: i 

5. Records Series Title Ifollowed b y  rifle used in office: if different) 

Customs P u l l  Sheet F i l e  

Ch rono I g i c a l ;  t h  n a lphabe t i ca l l y  by sh ipp ing  l i n e .  

8. Monthly Reference Rate How often are records referred to which are: 
1 ; Thirteen to twenty-four months old 2 ; Seven to  twelve months old 2 1 One to six months old 

i twentv-five months and older 7 

frznnual Rate of Accumulation of Remrdr 
* Letter-size drawers ; Legal-size drawers ; Shelves ; Other (specify) 1 I eqa I box 
1 
IrznZI Rate of Accumulation of Remrdr * ,  * .  

I 

! 
\R-SO--tt. Rev. 76 



curity handling? If yes, site law or regulatian. 

i 
a. State Law years. ! 
5. 33tute of limitaticy years. 

I '1. Federal law years. 

d. Audit period years. 
e. Administrative need 3 __years. 
f. Federal retention instructions years. 

? 
Attach c o ~ y  or excerpt of laws or regulations. Explain administrative need. 

, ~~ . . ~. , - ,  

~ ,~ . .~ - L 
. I  i .~ ~~ 

. ,  1 

.~ . .  
~- 

; -  
, ,  

I .  ~~ 

--' 
i 

~. 

i 
i2 A&oved Diaposidon Instructions This . .  agency recommends'that . .  the file series be cut o i f  a t  thh end of each: 

~~ 

~~, - .~ 

* : - . then, ~ 

. . .  
I 

-~ ,~ 
. I .  

,~ , ,  * -  . I , /  . _a Calgndar Year: U~ Fisql rear; 0 Other - : ,  . .. I , .  

, . -  , . .  ~ ~- 
< y e a d ;  then > 
i ! 

!~ 

Is Hold in the current files area month(s) 1 

0 Transfer to State Words Ceqtei; hold 
El ! D r q o y .  .~ .~ 

Q 'Yrsnsfer to State Archives for permanent retentipn. . I : .  

- ! -  . .  .- ~~ . . , yearb); then I - .  5 cansfer tq local holding area, hold 
. . .  . .  ' .  

i ,  
year 0) ; then 

1 I  ~ 

I , -  
, 

3 ~~ - , ~ ,  . -  . .  - 
. : -  ' . . ,  - 

D Other (Specify) 

. .  

i 

I 

These instructions apply to a l l  prior and future accumulations of the series. 

State Records Committee IS;gnaturel Date 
?earnmendations in para- 
jraph 12 are approved. 
'If disapproved, attach , .  letter 
if explanation.) 


